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Introduction to the Document

Since we are aware that approaches to the creation of digital data and metadata in partner institutions vary, the mapping of the properties of the data and metadata and the requirements of their managers is an initial step of cooperation with associated content partners within the frame of the ENRICH project.
ENRICH is an eContentPlus project, coordinated by the National Library of the Czech Republic together with AiP Beroun Ltd. and Cross Czech, Prague, whose aim is to build an international digital library of manuscripts and other rare old documents. It as an enlargement of the Manuscriptorium Digital Library (http://www.manuscriptorium.eu), it has 18 partners and the duration of 24 months (December 2007 – November 2009). The enhanced Manuscriptorium is considered by the European Commission to be a very important part of the future European Digital Library.

With knowledge of the outcomes of this preliminary analysis, we will be able to focus on discussion and resolution of very specific issues and problems.
Purpose of the Document

This document contains a questionnaire which is distributed to the associated partners, who will submit data and metadata within the framework of the ENRICH project. The objective is to collect information about the properties of the data and metadata created under individual partners’ digitisation projects and to get characteristic metadata samples. This information will subsequently be evaluated and the summary conclusions will serve as an initial basis for the resolution of specific individual Tasks.

Terminology, Conventions and References

The digital document is a digital object consisting of two fundamental information types: metadata and data. 

The data consist mainly of image files, but also audio, video and other files. The data represent the information content of the original document.

The metadata describe various attributes of the original document, including its structure, but also it carries the information necessary to create the digital document, e.g. its structure, locations of data files etc. As the physical binding binds all pages of a book together within a standalone physical document, the metadata are such a binding in the digital environment – the metadata bind particular data files into a standalone digital document. 
The metadata about structure are metadata describing the structure of the original document and also it carries the information about location of available digital representations. 

The descriptive metadata consist of bibliographic or other descriptions and will be implemented into the catalogue of Manuscriptorium, will be searchable and will be displayed with the digital document. Each document imported into the Manuscriptorium platform must have at least a simple description.

The repository is a web server (or more servers) that stores and/or provides access to available data of partners. In the supposed way of cooperation we expect all the data are stored, maintained and accessible from partners’ repository. Also each data element shall be available for ENRICH project (e.g. image file with a folio representation, audio file etc.) and shall be reachable using the HTTP protocol.

Only the metadata are imported to the Manuscriptorium platform within the ENRICH project. The metadata are used to construct the final document and the data of the document are transferred directly from the partner repository to the user of the final digital document.

Approaches to Data Integration

Our current assumption is that three distinct approaches to data integration will be applied:

1) integration via M-Tool; this option is appropriate for partners:

a) who do not implement a digital library of their own and wish to use the Manuscriptorium digital library (DL) for the presentation of their digital data, or who are not yet creating descriptive metadata for their digitised data.

b) who intend to prepare their own metadata directly in the internal Manuscriptorium format (using the stand-alone or the on-line version of the M-Tool program) based on MASTER DTD, which has been validated in practice

c) in cases where the number of documents is governed by the fact that metadata is prepared manually for each individual document, with the assistance of the M-Tool program. 

2) integration via the harvesting interface of the partner’s existing digital library (DL); this option is appropriate for partners:

a) who run their own DL and wish to continue doing so

b) whose DL has installed, or will install, an OAI-PMH harvesting interface and where the metadata will be transferred in the following agreed formats:

· basic Manuscriptorium format, containing links to all digital images + descriptive metadata within the range of the “optimal minimum”, approximately within the range of the outputs of the M-Tool program

· advanced format, allowing the partner to create more richly structured descriptive metadata records than the basic format permits

· other agreed formats; the harvested metadata will be provided with a converter to the internal Manuscriptorium format

3) integration via individual connectors where harvesting interface of the partner’s existing digital library (DL) is not available and the partner has large ammount of documents

The following questionnaire, for distribution to all partners submitting data for integration, will enable us to clarify our current thinking on integration procedures and to hold focused discussions on partners’ requirements.

Questionnaire

Please complete the following questionnaire. If any questions cannot be answered in connection with your institution’s digitisation project, disregard them.

Data

· Image data formats

· What image formats are adopted for on-line presentation?
(DjVu, JPEG, JPEG 2000, MrSID, PNG, TIFF, GIF, other, none)

	


· If formats are not derived from your archive data for on-line presentation, what archive format do you adopt?

	


· Quality levels for on-line presentation of image data 
Quality levels are defined as types of images derived for various purposes, e.g. gallery applications, preview, draft quality, high quality, print quality etc.

· What quality levels are derived for data presentation? (insofar as  different quality levels are derived for on-line presentation).   (Please indicate typical resolution, compression etc.)

	


· Volume of image data

· What is the approximate number of digitised documents?

	


· What is the approximate number of digitised pages?

	


· Approaches to digitisation (scanning) of physical materials

· Is the entire document always digitised, or in some cases only parts – selected pages/folia?

	


· Insofar as you do not apply the principle of “one file, one page” (e.g. one file always contains two pages), please briefly describe your approach.

	


· Other types of data to which access is provided

· Do you (or do you intend to) provide access to other types of data (audio files, full text, video, other multimedia files etc.)?

	


· If so, please give details of the formats adopted.

	


Metadata

· Descriptive metadata
Descriptive metadata is defined as metadata describing properties of physical materials.

· Format of descriptive metadata

· What format is adopted for descriptive metadata? (In case of XML, indicate the DTD adopted.)

	


· If a common standard is not adopted, please provide a link to any published references to the format used.

	


· Extent of information in metadata

· What is the minimum extent of information? (if a minimum extent is defined and it differs from the standard)

	


· Do you include detailed page descriptions in your descriptive information?

	


· Volume of descriptive metadata

· How many digitised documents are provided with descriptive metadata?

	


· Metadata on the structure of the digital document
This concept is defined as metadata describing the structure of the digitised document and containing unambiguous links to image files.

· Format of metadata on structure

· What format is adopted for metadata on structure?

	


· In case of a non-standard format, please include a link to relevant references.

	


· Volume of metadata on structure

· How many digitised documents are presently provided with metadata on its structure? 

	


· Technical metadata on the digitisation process

· Format of metadata on the digitisation process

· What format is adopted for metadata on the digitisation process?

	


· In case of a non-standard format, please include a link to relevant references.

	


· Volume of metadata on the digitisation process

· How many digitised documents are presently provided with metadata on the digitisation process?

	


Digital Library

· Address

· What is the address of your DL?

	


· Harvesting interface

· What kind of harvesting interface has your library installed? 

	


· What formats does your harvesting interface offer?

	


· What is the address of your harvesting interface?
(add  connection details if appropriate)

	


Repository

· Do you have a repository allowing an access to your data (image files etc.) via HTTP? If so, please provide us with sample URLs to access particular data files and also please attach a description on how the URL is constructed.

	


Collections

· What types of documents (manuscripts, prints, maps, charters, etc.) are available for implementation to the Manuscriptorium platform in the frame of ENRICH project in your institution?

	


· Are there any other collections above the available documents? If so, please provide us with a listing.
	


· Please provide us with a textual description of the content available for implementation to the Manuscriptorium platform in the frame of ENRICH project; if there are any collections, please provide the description for each of them.
	


